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User Guide for SYSTM1 generated YorSexualHealth chlamydia screening test request forms
To allow a pre populated chlamydia testing request form to be printed for use with under-25s who are screening for chlamydia infection:

1.  Initially, load the form onto S1 to allow ongoing use, please follow these instructions:

Right-click on the attached Word doc and Save As.
         Make a note of where the file is saved.
         In SystmOne from the main menu at the top click: Setup – Referral & Letters - *New* Word Letter Templates.
         Click the New Template button at the top left of the screen.
         Select Import an existing Word document form the 2 options shown and click OK.
         Navigate to where you saved the form at step 1.
         Click on the Chlamydia Form.doc and Select.
         You can now select which category the form should be in, assign an icon etc.
         Click OK when finished.
         The form will open and you can make any changes needed to the form.
         Click the Save button at the top left to save your form
2. Add matching barcode stickers to sample and request form. Sample sticker must also include DoB.

3. Record sample type

4. Record preferred contact method on form – if by text, make sure mobile number is recorded. 

5. Give patient information sheet (which is printed off with the lab request form) to patient. YorSexualHealth will manage the results. 

If there are any queries, please contact YorSexualHealth on 01904 725440. This phone line is for patients and clinicians.

